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HUGNG DAN CAI PAT FONT THUONG HIEU VFC

1. Gigi thiéu
Theo quy dinh ctia Ban Quan tri Thuang hiéu, tat cd cdc van ban chinh thiic ciia VFC can
st dung Font Encode Sans dé dam b3o tinh théng nhat va nhan dién thucng hiéu.
Font nay khéng cd san trong hé diéu hanh Windows, vi vay can thuc hién cai dat thd cong

trudc khi st dung.

2. Chuan bj Font thudng hiéu
C6 2 cach dé 1ay bo font “Encode Sans”:
- Tai vé tu file dinh kém: Font.7z (do phong Ban Quan tri Thuong hiéu cung cap).

- Ho3c tai truc tiép ti Google Fonts: https://fonts.google.com/specimen/Encode+Sans

C M {3 https://fonts.goagle.com/specimen/Encode +Sans A Iy B @& & = 0D X @
¥ VNPT-Bill Trang hoa.. B PBR £ SECURITY £ CENTOS £ Vmware P YT £ GoogleAdSense £ CIsCO £ HYPERV £ Exchange10-13-16-.. 3 MappingDrive ) LENOVO-BM
° (1]
B Google Fonts  Q searchfonts ®
Fonts
@ Y Specimen A Type tester @ About B License 4% Glyphs & languages E— ’:»
Noto
AQ
oo
Encode Sans
=
Designed by Impallari Type, Andres Torresi, Jacques Le Bailly
Knowledge

@ Sans Serif — Humanist Technology — Variable Feeling — Calm Feeling — Competent Feeling — Business Feeling — Stiff

FAQ

Whereas disregard and contempt for
o human rights have resulted

3. Hudng dan cai dit Font trén Windows
Budc 1: Giai nén bo font

- Click chu6t phai vao file fonts.zip > chon Extract All hodc Giai nén tat ca.
- Sau khi giai nén, ban sé thay thu muc chia cdc file fonts cé dudi .ttf hodc .otf
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C ‘% OneDrive > File thiét ké VFC Rebrand Guidelines > Fonts Search
N Sort ~ = View ~
Name B Status Date modified Type Size
Encode_Sans ® 26/05/2025 9:50 AM File folder
w= Encode_Sans.zip ®@ 26/05/2025 9:21 AM Compressed (zipped)... 5,557 KB
v | EncodeSans-700.ttf % o (@] TrueType font file 118 KB
v | EncodeSans-Bold ttf ©} TrueType font file 118 KB
v | EncodeSans-Regular ttf ® TrueType font file 118 KB
v | MyriadPro-Regular.otf ® OpenType font file 95 KB
Budc 2: Cai dat font
Cach 1: Cai tung font
- M@ thu muc vira gidi nén > Nhap dup vao ting file .ttf (vi dy: EncodeSans-Regular.ttf,
EncodeSans-Bold.ttf, ...) » Nhan Install (Cai dat), hodc phai chudt chon install.
% © & OneDrive > File thiét k&€ _VFC Rebrand Guidelines > Fonts > Search Fonts Q
© B ® W Nsotr = View- B Details
B Mo 4. Encode Sans Bold (OpenType) - (] X
Encode_Sans A
Print Install w

#= Encode_Sans.zip
Font name: Encode Sans

Version: Version 3.002
OpenType Layout, TrueType QOutlines

=™\ | EncodeSans-700.ttf

v | EncodeSans-Bold ttf

. Encodesans requiart @DCAefghijklmnopqrstuvwxyz ABCDEFGHIJKLMNOPQRSTUVWXYZ
. MyriadPro-Requiarotf 1234567890.2,; ' "' (1?) +-*/=

12 The quick brown fox jumps over the lazy dog. 1234567890

12 The quick brown fox jumps over the lazy dog. 1234567890
. The quick brown fox jumps over the lazy dog. 1234567890

. The quick brown fox jumps over the laz

T"\ﬁ ~i l:l‘l.l I‘\.I‘ﬁlnl.l“l 'an :l I aANe ML
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* O ¥ © @& ® 9 w
) Cut Copy Rename Share Delete
G ¢ OneDrive > nts >
Preview
i8] B &

f@ Open with >

e Name Type Size
&= Share

Encode Sans AM File foldler

4 Instat& e

[ 4 2= Encode_Sans.zip ] AM Compressed (zipped)... 5,557 KB
<7 Add to Favorites

4 s | EncodeSans-700.ttf TrueType font file 118 KB
C3 Compress to... >

p A | EncodeSans-Bold.ttf TrueType font file 118 KB

o Copy as path Ctrl+Shift+C

p \»_| EncodeSans-Regular.ttf ) TrueType font file 118 KB
P Properties Alt+Enter

[3 x| MyriadPro-Regular.otf OpenType font file 95 KB

R <& Always keep on this device

. <> Free up space

R @& OneDrive >

IS ¥ Select Left File for Compare

» E Edit in Notepad

» &/ Edit with Notepad++

¢ £ Show more options

Cach 2: Cai hang loat

- Nhan Ctrl + A dé chon tat ca cac file .ttf trong thu muc - Click chudt phai » Chon Install
hoac (;éi dé:c.

= <& OneDrive > =55 File thiét k€ _VFC Rebrand Guidelines > Fonts o

Ctri+A-> Nhap chuoét
phai (Right click)-> install

[e] (im| @D

Name - = Type Size
X% © @b w7 _
A | EncodeSans-700.ttf cat Copy Forame Belote TrueType font file 118 KB
| EncodeSans-Bold ttf e X TrueType font file 118 KB
Preview
| EncodeSans-Regular.ttf TrueType font file 118 KB
o | MytiaciPro- Regular.otf oL Install e < — e OpenType font file 95 KB
<% Add to Favorites
£7 Compress to... >
Copy as path Ctri+Shift+C
22 Properties Alt+Enter
“e&  Always keep on this device
<  Free up space
= Edit in Notepad
=

Edit with Notepad++

B

Show more options

4. Tuy chon Gai tir google
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Tudng tu néu cai tir source tai tir google font, luu y font trén google sé bao gém toan bd
font clia encode-san nén sé day du han bo fonts.
Gidi nén folder tai vé Encode_sans va theo dudng dan: Encode_Sans\static, Chon tat ca

bang cdch nhan ctrl+a=> Chon phai chu6t (right click)-> Install.

X Open
Open in new tab
I G @ Open in new window ind Guidelines > Fonts >
j_'; Edit with Notepad++
% O D Add to Favorites View ~ [® Extractall aes
(=== Share with Zalo = .
Viette: Name Date modified Type Size
Always keep on this device
v | Encode Free up space TrueType font file 118 KB
Share .
g v | Encode TrueType font file 118 KB
Copy Link
s # v | Encode Manage access TrueType font file 118 KB
2. \ | Myriad View online OpaETyoe faitfle 95 KB
Version history
» o o= Encode 26/05/2025 9:21 AM Compressed (zipped)... 5,557 KB
Extract All...
o I-Zip i Open archive
" ¥ Select Left Folder for Compare Open archive >
Pin to Start Extract files...
a a Scan with Microsoft Defender... Extract Here
TS # Open with... Extract to 'If}ncodejans\" e
| Copy as path Test archive
= & Share Add to archive...
RCI# Restore previous versions Compress and email.
Add to "Encode_Sans 2.7z"
[ES # Send to > .
Compress to "Encode_Sans_2.7z" and email
Hai # Cut Add to "Encode_Sans_2.zip"
P Copy Compress to "Encode_Sans_2.zip" and email
a3 Paste CRC SHA >
N #

Create shortcut

iselected 542 MBS Delete

Gjéi nén folde( tai vé Encode_sans va theo dudng dan: Encode_Sans\static, Chon tat c3
bang cach nhan ctrl+a=> Chon phai chuo6t (right click)-> Install.
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X +
s
. o @ @D ® W
T 4 % OneDrive > - > Encode_Sans >
Cut Copy Rename Share Delete
% a8} @D = 1 Preview
r
stter Name E"é Open with 53 Type Size
static & Share File folder
| EncodeSans-VariableFont_wdtt J,_‘ |n5t1;[1 9 TrueType font file 273 KB
» = OFLtxt 7 Add to Favorites Text Document 5KB
@ | README.txt £D Compress to.. > Text Document 48
» Copy as path Ctrl+Shift+C
» 22 Properties Alt+Enter
» - .
<8 Always keep on this device
»
<> Free up space
SA 2
@ OneDrive >
»
o ¥ Select Left File for Compare
Edit in Notepad
S#
&/ Edit with Notepad++
B 4
HE 2 £7 Show more options
A .
* C & OneDrive > - File thiét ké_VFC Rebrand Guidelines > Fonts > Encode Sans > static Search static
4 © @D W N Sort © = View - a
ttet Name Status Date modified Type Size
c EncodeSans_Condensed-Black.ttf \ 0S/0004 00 AV c}{a @ ED @
Ctri+A-> Nhap Chu(_)t Cut Copy  Rename  Delete
> s | EncodeSans_Condensed-Bold.ttf Ny e : i
e e phai (Right click)-> install |
» | EncodeSans Condensed-ExtraBold ttf @ 05/09/2024 6:11 AM = "E 9
» +_ EncodeSans Condensed-Extralight ttf 05/09/2024 6:11 AM V¢ Add to Favorites
* | EncodeSans_Condensed-Light ttf 05/09/2024 6:11 AM B9 Compress to.. 2
% | EncodeSans_Condensed-Medium.ttf ® 05/09/2024 6:11 AM Copy.esipath GERhiaC
» | EncodeSans_Condensed-Regular.ttf n ® 05/09/2024 6:11 AM 4% Properties AlLsEnter
*+ s | EncodeSans_Condensed-SemiBold.ttf © 05/09/2024 6:11 AM & Always keep on this device
» s EncodeSans_Condensed-Thin.ttf © 05/09/2024 6:11 AM & Free up space
» s | EncodeSans_Expanded-Black.ttf © 05/09/2024 6:11 AM
E Edit in Notepad
% s | EncodeSans_Expanded-Bold.ttf © 05/09/2024 6:11 AM -
&/ Edit with Notepad++
3 A | EncodeSans_Expanded-ExtraBold.ttf ] 05/09/2024 6:11 AM
2 .
% | EncodeSans_Expanded-Extralight.ttf © 05/09/2024 6:11 AM 63 Show more options
& s | EncodeSans_Expanded-Light.ttf © 05/09/2024 6:11 AM TrueType font file 117 K8
% \, EncodeSans_Expanded-Medium.ttf / © 05/09/2024 6:11 AM TrueType font file 118 kB
] b ~ e e s

s selected 514 MB  Available on this device

Sau khi cai xong, font Encode Sans sé hién thij trong cic phan mém nhu Microsoft Word,
PowerPoint, Excel,..
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5. Luuysudung
- Font chinh thic: Encode Sans gém cac kiéu chi: Encode Sans Bold, Semibold, va Regular.
- Font thay thé (trudng hgp dac biét): Arial — chi duing khi khéng thé cai dugc Encode
Sans (vi du gui email, tai liéu di dong...).

- Tuyét déi khdng dung cac font khac trong tai liéu thuong hiéu.

6. Kiém tra sau khi cai dit

- M3 Microsoft Word hoac PowerPoint.

- Trong thanh chon font, tim kiém va chon: Encode Sans,..

- Néu hién thi binh thudng |a cai dit thanh cong.

Vi du:
W Autosave (@ Off 9D~ A7~ ¥  Huong_dan cai font thuong_hieu VFC.docx + Saved v P search X -

V4

Editor

7
£ Editing v

Add-ins

File Home Insert Design Layout References Mailings Review View Help ACROBAT

[ji]?@ \ Jo A mlaa b |t

Paste. I Elephant al
cli;wddﬁ Elephant Pro

k- Encode Sans e-—

. Encode Sans Black

- Encode Sans Condensed

: Encode Sans Condensed Black

Encode Sans Condensed ExtraBold a

: Encode Sans Condensed Extraligh cai xong, font Encode Sans sé hién thj trong cac phan mém nhu Microsoft Word,

” Encode Sans Condensed Light oint, Excel....Chiing ta md thir 1 soan thao Van ban vi du word

- Encode Sans Condensed Medium

- Encode Sans Condensed SemiBold

Encode Sans Condensed Thin

Encode Sans Expanded

Encode Sans Expanded Blac|

Encode Sans Expanded Extrz

Encode Sans Expanded Extraligh

Encode Sans Expanded Light

Encode Sans Expanded Mediun L

LOFind ~
% Replace
I Select v
Styles. s Editing Voice
S STy ¢ 1

g
Dictate

=% = =8l

1= o H-

AaBbCcL AaBbCcL AaBbC
 Normal |11 No Spac...|| Heading 1

al<] >

Editor Add-ins

.....
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Twu y st dung

B Focus B -

Page5of6 464words [} $% Accessibility: Investigate

Powerpoint
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A avosave @) BB DO U T 5 Testfontppix - Saved v

File Home Insert Design Transitions Animations SlideShow Record Review View Help ACROBAT  Shape Format O @ Record [ @ Present in Teams & Share v

SR —r e =N R Sl 7 |

paste B ¥ Shapes Amange Quick ®= * | Editing | Dictate = Add-ins | Designer
v Slide v v ncode Sans - v Stylesv o 3 v
lid Encode S: lesv Q@

Clipboard & Slides. Encode Sans Had( Drawing 1] Voice Add-ins
Encode Sans Condensed
Encode Sans Condensed Black
Encode Sans Condensed ExtraBold
Encode Sans Condensed ExtraLigh

Encode Sans Condensed Light
Encode Sans Condensed Medium  THUONG H |EU
Encode Sans Condensed SemiBold
Encode Sans Condensed Thin

Encode Sans Expanded

Encode Sans Expanded Blac/
Encode Sans Expanded Extrz
Encode Sans Expanded Extrali
Encode Sans Expanded Light
Encode Sans Expanded Mediun
Encode Sans Expanded SemiB

ns Expanded Thin ¥

&

slide1of1 [ % Accessibility: Good to go

7. DPat mac dinh font trong Microsoft Word
e M3 Word (tao mot tai liéu mdi tréng).
e Nhan Ctrl + D dé mé hop thoai Font, hodc click biéu tugng nhé & géc dudi ciia nhém
Font trén thanh Ribbon.
Trong muc Font, chon Encode Sans, ¢d chi (vi du: 11 hoac 12).

W

File Home Insert Design Layout References Mailings Review View Help ACROBAT - Comments /Editingv & sh:

ﬁ EX Aptos (Body) v@ A A"Aav ‘Ao » » ! @ 4‘

Paste g BT U e X|Av 2 A Dictate | Editor | Add-ins

o Font Advanced v

Clipboard 5 Font i Voice Editor Add-ins

Eont: 5 T A

Encode Sans Black l
Encode Sans Condensed

Chon mdi tén hoac Encode Sans Condensed Black
i g Encode Sans Condensed ExtraBold
nhan Ctrl+D

Font color: Underline style: Underline color:
Automatic v | | (none) v | Avomatc v

Effects Microsoft Word ? X

(0 strikethrough Do you want to set the default font to Encode Sans, 12 pt for:
() Double strikethrough () This document only?

() superscript © (Al documents based on the template?

(] subscript ‘ e .
OK Cancel

Encode Sans ‘ ‘

This is a TrueType font. This font will be used on both printer and screen.

ﬂ Set As Default Text Effects... @

Page1of 1 Owords % Accessibility: Good to go Dlfocus B FH BB - —4——+ 1004

LUU y: Font méc dinh nay sé ap dung cho tat ca tai liéu Word mdi dugc tao ti gi3 tré di.

Preview

8. Dat mac dinh font trong Microsoft Excel
e M@ Excel » Vao File » Options.
e Trong tab General, phan When creating new workbooks, chon:
o Use this as the default font: Chon Encode Sans.
o Font size: Chon ¢ chit mong muén (vd: 11).
e Nhan OK » Khai dong lai Excel dé &p dung.
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5 e r Excel Options
i) L Edwardian Script ITC

. General 1 = Elephant
File Home Insert Page lay g General options for w Hephant Pro

Formulas

Data User Interface options fntoce Sa:l;m ck$ e
a

Encode Sa
Proofing When using multiple displays: {Ziesle EREHE €T I I
Save b IoTo] i1y 1748 (o @ - a)e 1 Fncode Sans Condensed Black
L e T (S ester s Encode Sans Condensed ExtraBold
Language = .
Show Mini Toolbar or salel Encode Sans Condensed Extraligh
Accessibility -~ B Encode Sans Condensed Light
J Show Quick Analysis optio|
Ad d Encode Sans Condensed Medium
vance

i N AR T Encode Sans Condensed SemiBold

Customize Ribbon Enable Live Preview Encode Sans Condensed Thin

I " | R ERER LB el Encode Sans Expanded

Quick Access Toolbar
S B Collapse the Microsoft Sea Encode Sans Expanded Black

Add-ins I ) b PL I Encode Sans Expanded ExtraBold

Encode Sans Expanded Extralight
Trust Center ScreenTip style: S e

R i E oy el 4 Encode Sans Expanded Medium

—
Use this as the default font: =

Font size:

Default view for new sheets: B\l IR0 5
Include this many sheets:

Personalize your copy of Microsoft Office

User name: Phuong, Nguyen Van (IT-P.TCKT-VPCTY
B Always use these values regardless of sign in to Office.
POTEET—— L

v
[ ok ]

9. Dat mac dinh font trong Microsoft Powerpoint
e Phan nay st dung file mau powerpoint cé san clia Ban thuang hiéu cung cap chi can
copy va luu vé mdy st dung da dinh dang san font encode san.
e Tén file template: VFC _ PowerPoint Template (VIE).potx cho trinh chiéu Tiéng Viét
e Tén file template: VFC _ PowerPoint Template (Eng).potx cho trinh chiéu Tiéng
Anh.
10.H0 trg ky thuat

Néu gap 16i hodc can ho trg cai dat, vui long lién hé bo phan IT ndi bd hodc Ban Quan trj
Thuaong hiéu.

Tai liéu luu hanh n6i bo
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